
 

Diploma in Professional Legal Practice 

Application Guidance – Academic Session 2026/27 

 

Guidance on the application process at the University of Edinburgh 

This guidance note provides information on how to apply to the Diploma in Professional Legal 
Practice at the University of Edinburgh. It focuses on the specific information which is needed from 
applicants to the Diploma in Professional Legal Practice, whether they are applying to study on a full 
or part time basis. 

The online application form comprises the following sections: 

• Personal  
• Contact  
• Programme  
• Qualifications  
• Employment 
• Finance 
• Referees 
• Documents upload 
• Submit  

Depending on your circumstances, not all sections will be required or applicable. Please follow the 
detailed guidance set out in this document for further information.  

 

Other relevant documentation and videos 

This guidance should be read in conjunction with the Diploma Admissions policy for 2026/27, and 
the Law Society of Scotland’s guidance note, both available from the Edinburgh University Diploma 
webpages here - How to apply to the Diploma in Professional Legal Practice | Edinburgh Law School.  

Applicants should note that application processes and policies may differ at different providers. 
Applicants are advised to research the approach taken by the different providers before applying. 

Applicants may also find it useful to follow the guidance videos for completing these different 
screens within the application. These videos can be found here: Submitting your online application | 
The University of Edinburgh 

General guidance for applicants submitting postgraduate applications to the University of Edinburgh 
can be found here - Submitting your online application | The University of Edinburgh  

 



Questions?  

Any queries you have on your application to the Diploma in Professional Legal Practice at the 
University of Edinburgh should be directed to law.diploma@ed.ac.uk  

 

 How to Apply 

A link to apply to the Diploma can be found on the following Law School webpage, which also has 
further information on the Diploma application process - How to apply to the Diploma in 
Professional Legal Practice | Edinburgh Law School 

 

How to Complete Your Application 

Please note that to have your application considered you will need to follow the below guidance and 
submit the required documentation outlined below. Incorrectly completed applications will not be 
considered after the application deadline. 

 

1. Personal Details  
• Please complete this section in full. 

 

 

 

 

 

 

 

 

 

 

 



2. Contact Details  
 

• Please complete this section in full. 
• Please provide a personal email address rather than your current University email address. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



3. Programme Details  
 

• The programme is the ‘Diploma in Professional Legal Practice’. You do not need to submit a 
traditional ‘personal statement’ as part of your Diploma application – we are not looking 
for any information to be entered in this section on why you feel you are qualified to enter 
this programme. Any personal statement of this type will not be read. 
 

• Instead, in the Personal Statement section, as per the screen shot below, the only two 
pieces of information you need to enter are: 
 

o  the names of the two Diploma providers you are applying to, in order or preference. 
If you are only intending to apply to Edinburgh University, please also use the 
personal statement section to confirm this. 

o  a note of whether you have already secured a traineeship, and if so, with which 
firm, and the start date. If you have a traineeship offer, your offer letter should be 
uploaded in the Document Upload section. Please ensure the offer letter states the 
intended start date. If it does not, please request further correspondence from the 
firm to confirm this and upload this in addition. If you do not provide written 
evidence of your traineeship offer the Admissions Committee will not be able to 
consider this as a contextual factor. Please see the Admissions Policy for further 
information.    

 
E.g.: 
‘1. University of Edinburgh 
2. University of Glasgow ‘ 
Traineeship with Brodies LLP, starting September 2026 
 

 

 

 

 

 

 



• You are not required to complete the Relevant Knowledge/Training skills section within the 
Programme details screen. Any information provided in this section will not be read. 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

4. Qualifications  
 

• You should use the Academic qualifications section of the Qualifications screen to indicate if 
you are studying, or have studied for an LLB Hons, LLB Ordinary, or Graduate (accelerated) 
LLB. For the Graduate/Accelerated LLB, it would be helpful if candidates could use the 
‘Qualification title’ section to indicate that they are taking the graduate or accelerated route. 
If applicants have completed the accelerated LLB and wish to record their result via the 
application form, they would need to select the qualification level of ‘Masters Degree 
Postgraduate’ in order to then be able to select the appropriate final result ‘Pass’, ‘With 
Merit’, or ‘With Distinction’. 
 

• If you have taken or are taking the Graduate (accelerated) LLB you must use this section to 
record both (1) the results from your previous undergraduate degree, or your first 
undergraduate degree, even if this was gained overseas; and (2) the results of your Graduate 
LLB. 
 

• Applicants who have, or are studying for an LLB Hons or LLB Ordinary do not need to include 
details of any other Higher Education qualifications.  

 

• Where applicants are yet to complete their LLB, please select the Status of Qualification of 
‘In Progress’ and leave the Overall Class/Grade section on ‘please select’.  

 

 

 

 

 

 

 

 



• Applicants who have not studied Law at University, and have instead undertaken a ‘pre-
PEAT training contract’, should use the ‘Professional Qualifications’ section of the 
Qualification screen to input the results of their Law Society of Scotland exams.  
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 



5. Employment History 
 

• The only employment history which you should include in this section is that which shows 
evidence of sustained commitment to working in the legal profession, such as details of 
employment (or a voluntary role) of six months or more in a legal role or with an employer 
in the legal sector. No other employment history will be taken into account. Within the 
document upload section, please also upload a short letter of reference from your employer, 
to include dates of employment, key duties undertaken and the number of hours worked.  If 
you do not provide such a written reference, the Admissions Committee will not be able to 
consider this as a contextual factor. Please see the Admissions Policy for further information.  
 

 
 

 

6. Finance 
 

• You should use this section to inform the fees team of any scholarships you may have been 
awarded, or to state if the law firm with which you have accepted a traineeship will cover 
the costs of your fees. Any queries on fee payments should be directed to the fees 
team: Fees contact form | The University of Edinburgh. You can also contact them on +44 
(0)131 650 2230. 

 

 

 

 

 

 



 

 
7. Referees 

 
• You do not need to provide any references. Any references provided will not be contacted. 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

 

 

 



8. Upload documents  
 

• Please note that you are not required to submit an LLB transcript or LLB Degree 
Certificate, as LLB results, and the grade point average achieved across the required 
Foundation subjects, are provided directly from your undergraduate institution. 

 
•  You must use the upload documents screen to upload the following documents – as 

applicable. Please note that there is no specific section for uploading general 
supporting documents, but where applicants are uploading a letter of reference to 
evidence legal employment, or a traineeship offer letter, such documents can be 
uploaded as any document type; Degree Certificate, Transcript, English language 
certificate, etc: 
 

- Applicants who have taken the Graduate (accelerated LLB) must upload a 
transcript or degree certificate from their first undergraduate degree, which 
shows clearly which classification they were awarded (i.e., 2:2, 2:1, First, or 
international equivalent if an applicant’s first undergraduate degree was 
gained overseas). 
 

-  
 

- Applicants who have worked in a legal role or with an employer in the legal 
sector should upload evidence of this employment here, which should be a 
short letter of reference from a legal employer, to include their dates of 
employment, key duties undertaken and number of hours worked.  
 

- Applicants who have an offer of a traineeship should upload their traineeship 
offer letter (which should include their intended traineeship start date).  

 

 

Further guidance for applicants on uploading documents to their application can be found here - 
Document uploading | Student Systems | Student Administration 



9. Submit Screen 

Please complete the ‘Other information’, and go over the applicant checklist, before finally 
submitting your application. You will receive an email to confirm that your application has been 
submitted, and the Diploma Team will be in touch with you should any further information be 
needed.  

If you have any questions on the process, please email law.diploma@ed.ac.uk.  

 

 


