Making reading materials available to students electronically in the School of Law

This paper was approved at the School meeting on 13th May 2009. The following text accompanied the proposal:

“This would entail taking the view that the School should no longer sell “reading packs” and the Teaching Office and Postgraduate Office should only be asked to photocopy reading materials in very limited circumstances, such as where problems with the availability of materials arise at short notice, or where a course is running for the first time in a particular year and reading lists are therefore not available far enough in advance for the e-reserve process to be used. Because this proposal assumes that students can be expected to print material which is available online (or read it online) it would rarely if ever be appropriate to ask the Teaching Office or Postgraduate Office to make copies of material which is electronically available, whether via the Electronic Reading Box or elsewhere.”

In making reading materials available to students for courses within the School of Law, we are limited both by resource constraints and by copyright. This document is intended clearly to set out how such materials can be made readily available to students via the School’s website. Making materials available in this way should limit the amount of photocopying which has to be done by the Teaching Office or Postgraduate Office.

1. The Electronic Reading Box
The Electronic Reading Box is a feature of the law school’s courses website. When in use (see e.g. the Evidence course page, or that for Public Law of the UK and Scotland, where it has been used in place of a course textbook) it appears as a tab marked “eReading Box”. It operates in much the same way as the handouts or “other files” tab, except that files uploaded here can only be downloaded by students registered for the course.

1.1 How do I make materials available via the eReading Box?

Prepare a document with full course details (course title, code, organiser, number of students, semester) and a list of the materials you require scanned (along with the relevant library shelfmarks (available via the online catalogue at http://catalogue.lib.ed.ac.uk/). This should be emailed to ereserve@ed.ac.uk two months before the course is due to start. The library does all the work – at no cost to the law school – of obtaining the books and physically scanning them to create PDF files, but this means that there is a long lead time which cannot be circumvented. The files will be sent back to you by the library and you can upload them to your course website. 
1.2 What materials can be scanned for this purpose?

This scanning is undertaken within the terms of a license from the Copyright Licensing Agency, for which the university pays a flat fee per FTE student for the right to make paper and scanned copies of copyright materials available to students. The license includes provisions for a compliance audit. Three conditions must be satisfied in order for us to scan something:

(a)
the library must own a copy of the work;

(b)
we cannot copy more than one chapter / one article from an issue of a journal or 5% (whichever is the greater) for a single course;

(c)
the work must be published in either the UK or US and must not have been excluded from the license by the publisher. The library will check if an exclusion applies: the most significant exclusions for our purposes are the Scottish Universities Law Institute imprint and the Free Press.

We cannot scan material which is already available electronically: students should in any case be able to access such materials themselves.

1.3 What if I want to scan material which is not covered by the license?

This will involve additional costs, to be negotiated with the copyright holder. The ereserve team will undertake these negotiations, and a limited central budget is available for these purposes.

1.4 What if the library doesn’t own a copy of the work, but I do?
We cannot scan it, or make photocopies for students unless the library buys a copy. Alternatively, the library can purchase a copyright fee-paid copy of the item you want to copy, and we can scan that. The library has a limited central budget for such purchases, which are undertaken as part of the ereserve process.

1.5 Can I make scanned materials available outside of the eReading Box?

No. This would be a breach of the CLA’s licence conditions, which make it essential to limit access to these materials to students registered for the relevant course.

1.6 Can I scan materials myself and upload them to my course website?
You can use the law school’s photocopiers as scanners for this purpose (see the guide available at http://www.law.ed.ac.uk/law.support/docs.aspx for instructions), and can upload the file to the “other files” section of your course website. This facility cannot be used for material which is subject to copyright, however. 
2. Making photocopies available to students

Photocopies of materials can also be made available under the CLA license. The conditions which must be satisfied are those set out at 1.2 above but the photocopying aspect of the license extends beyond the UK and the US to a number of specified “international territories”.

Scanning is generally preferable given the resource implications of photocopying, but photocopying may be preferable for several reasons – most obviously that we can do this quickly, in-house, and do not need to record what we have done (although we must still comply with the terms of the license).

2.1 What about “reading boxes”?

It is common practice in the law school to make materials available in physical reading boxes outside staff offices, where they can be borrowed for reading or photocopying by students. This seems to fall within the terms of the CLA license (provided the conditions set out at 1.2 are satisfied), although it does not appear that the license was drafted with this practice in mind. However, the eReading box has several advantages over this practice: it means that students can always access the material, and it avoids any need to maintain the boxes and deal with the problem of replacing copies which are not returned by students. Reading boxes will still provide a useful way of making copies available at short notice.

The library must own a copy of the work (or a copyright fee-paid copy) for materials to be made available legitimately via physical reading boxes. The purchase of a copyright fee-paid copy for these purposes would come out of School library funds and not the central budget allocated for ereserve purposes.

� Certain types of work are also excluded (� HYPERLINK "http://www.cla.co.uk/excludedworks.php" ��www.cla.co.uk/excludedworks.php�) – most are irrelevant for the Law School’s purposes but it should be noted that maps and newspapers are excluded.


� At the time of writing, these were Argentina, Australia, Austria, Belgium, Canada, Denmark, Finland, France, Germany, Greece, Hong Kong, Iceland, Ireland, Italy, Jamaica, Japan, Luxembourg, Mexico, Netherlands, New Zealand, Norway, Singapore, South Africa, Spain, Sweden, Switzerland, Taiwan and Trinidad and Tobago. See � HYPERLINK "http://www.cla.co.uk/Mandating_overseas_terr.php" ��www.cla.co.uk/Mandating_overseas_terr.php�. 





