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SCHOOL OF LAW

APPLICATION FOR SABBATICAL LEAVE OF ABSENCE 


Name: 

Period for which leave sought:

Previous periods of leave:

Leave will be paid/externally funded/unpaid(delete as appropriate)

Funding Issues


Indicate whether external funding has been provisionally secured or is being sought 
for all or part of the proposed leave.  Indicate when the result of the application[s] will 
be known.

Purpose of leave:

Please state here the purposes for which the requested leave will be used and the outputs (in particular publications) to be expected, and indicate how this may be fitted into the School’s and your research strategies.  This should be done in reasonable detail and with reasonable specificity.

Implications of leave for teaching and postgraduate supervision: 

Please indicate here, course by course, all courses in which you currently have a teaching commitment, and, where appropriate, explain how these will be dealt with during your period of leave.  These arrangements should be endorsed by the Course Organisers concerned, by way of initials placed beside the relevant course or courses. 
Please also list all research postgraduate students for whom you are currently a supervisor and indicate what arrangements will be made for supervision during your period of leave. (Please read the accompanying notes of guidance regarding PGR supervision of current and potential new students).

Implications of leave for administration 

[eg. Directorship of Studies, Committee membership, etc]:
(Sabbatical application form updated September 2009)

WHEN THE PRECEDING SECTION OF THIS FORM IS DISTRIBUTED FOR SCHOOL MEETINGS AT WHICH APPLICATIONS FOR SABBATICAL ARE CONSIDERED, THE FOLLOWING SECTION SHOULD NOT BE INCLUDED IN THAT DISTRIBUTION.
COMMENTS POST-SUBMISSION OF APPLICATION



Comments by Director of Research 

Comments by Director of Teaching 

Comments by Head of School

I approve/do not approve the proposed period of leave.

-----------------------------------------------------------------------------------

Head of School

NOTES on applying for Sabbatical leave in the School of Law (September 2009)
HSS Guidance 2006:

Members of Academic Staff at this University in the post of lecturer or above are entitled to apply for leave on full salary and with superannuation to engage in study or research on matters relevant to their duties.  

Staff are recognised as having a claim to such leave for a period(s) corresponding to one semester in respect of each period of service of four years.  All applications will be dealt with on this basis, including those where the claim relates to a period of service which arose prior to semesterisation. 

However, staff may make an application irrespective of length of service and for shorter or longer periods.  The Head of School will determine whether to grant leave, having regard to the research strategy of the school, the research record of the applicant, the work to be undertaken and the ability of the School to accommodate the absence of the member of staff.

Applications by staff should be made […] to their Head of School who will approve qualifying submissions.  Members of staff on sabbatical leave are expected to undertake no other paid employment except of the type normally permitted to University teachers.

Within three months of the end of the leave a report (normally no more than one side of A4) must be submitted to the Head of School with details of what was achieved during or as a result of the leave.

HSS and School of Law Guidance on teaching, supervisory and administrative responsibilities
Colleagues are normally expected to continue with PhD supervision during their sabbatical and will also be expected to review and accept applications from suitable new applicants should their supervisory load be able to accommodate new students.
For Semester 1 and one-year sabbaticals, colleagues are required to be available to take part in MSc dissertation supervision including providing feedback on draft chapters as required by relevant MSc programme specifications prior to beginning their sabbatical.  

Colleagues granted Semester 1 sabbatical may be expected on their return in January to be available to mark Semester 1 work.

For Semester 2 sabbaticals, colleagues are required to complete the marking of all Semester 1 coursework (undergraduate, MSc and research training courses) and to be available from 1 August following their sabbatical to deal with issues relating to MSc supervision and to mark MSc dissertations and undergraduate resit exams.

� In the School of Law, the Head of School, advised by the Directors of Research and Teaching, reports the recommendations of the School Management Group to a meeting of the School itself, at which the formal approval of the School is invited.





