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COURSE WEBSITE
Course websites can be accessed at  http://www.law.ed.ac.uk/courses/
Each website contains copies of course handouts, details of course assessment, lists of reading, teaching material, relevant web links, class notices, and other information, as well as a class forum.  In using the forum, please observe the ordinary courtesies of communication between friends and colleagues. 

CLASS REPRESENTATIVES


Two class representatives will be elected by class members early in the course.  A third representative will be appointed by the Law Students Council.  These representatives will meet formally with the Course Organiser at least once during the semester and be responsible for conveying class concerns to the Course Organiser throughout the session.  Students are encouraged to make effective use of their class representatives, as this ensures that problems are dealt with as quickly as possible.

Ordinary courses timetable

The ordinary courses timetable can be found in the School documents section of the website at  http://www.law.ed.ac.uk/documents/
PERSONAL RECORDING OF LECTURES 
School policy on the use of personal recording devices by students can be found at
http://www.law.ed.ac.uk/documents/

LawPALS

Edinburgh Law School offers all its first year LLB students a place on its Law Peer Assisted Learning Scheme (LawPALS). All first years are assigned to a group and attend weekly sessions led by current 3rd or 4th year undergraduate law students employed as Student Leaders. These sessions are designed to support students in both academic and social adjustment to studying. 

The Student Leaders are facilitators, NOT tutors, andtopic selection  follows the pattern of the academic timetable.  First years can request topics but the Leaders will always have a plan for each session. 

A postgraduate LawPALS Coordinator, Jamie Dunne, looks after the programme and reports to Lindsay.  Jamie also liaises with the Student Leaders regularly. Sessions take place weekly during the first semester. Further information is available at the LawPALS Communities page.
ATTENDANCE

Subject to the provisions of the following paragraph, all students enrolled for courses are required to attend lectures, tutorials, or other meetings of the class intimated to the class. A register of attendance at any meeting of the class may be taken.

Any student enrolled for the course who was so enrolled in the immediately preceding session may be exempted from the requirement to attend at lectures, tutorials, or other meetings of the class, if the following conditions are met. Such students must have received an overall mark for the course of between 35-39% in the immediately preceding diet of examination in the course at which the student attended. It is the responsibility of any student meeting this requirement who wishes to apply for such exemption to request that their Director of Studies make a written application for such exemption within the first three weeks of the session to the Head of the Law School. Such exemption shall be granted automatically to students meeting the foregoing conditions. 

Students who do not meet the conditions set out in the immediately preceding paragraph, but who nonetheless wish to bring to the attention of the Head of the Law School exceptional circumstances which might justify the exemption detailed in the immediately preceding paragraph, should request their Director of Studies to notify such exceptional circumstances to the Head of the Law School within the first three weeks of the session. The granting of an exemption from attendance in such cases shall be at the discretion of the Head of the Law School.

In any case where a student is granted an exemption from the requirement to attend at lectures, tutorials, or other meetings of the class, such student shall nonetheless be required to complete afresh all assessed elements of the course. It is the duty of the student to ascertain the assessed elements of the course 

School of Law Tutorial Signup

· Go to:
http://www.law.ed.ac.uk/ease/tutorials/
· A list of your Ordinary courses will be displayed. If any of these courses are incorrect, or missing, please contact:
Law Students: Anne King, Student Support Officer. Email: Anne.S.King@ed.ac.uk 

Tel: 0131 650 2006
Non-Law Students: Your Director of Studies.

· Beneath each course, a list of available tutorial groups is displayed:
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· You can review the timetable for each group by clicking “Click for timetable”.

· Click the “Sign-up” button to sign up to the group you want. Once you click the button, you’ll be reminded of the timetable for that group, and offered the opportunity to “Continue” (to confirm your selection) or “Cancel” (to reject your selection and choose a different group).

· Once you’ve signed up for a tutorial group, you will be able to change this selection up until the sign-up closes (dates vary) if you have found you have made a mistake.

· Note that:

· You will only be able to sign-up to groups that have places left.

· Some tutorial groups are assigned to multiple courses (such as those for property law 1 and 2). In these cases, if you attend both courses you’ll see a list of the same groups repeated for each course, but you’ll still only be able to sign-up to one group in the set.

· You will only be able to sign-up to a subject during a limited period of time. These times are displayed on the page for each subject.

· Once the sign-up has closed, transfers will only be permitted on exceptional grounds. If a student wishes to change groups there is a Tutorial Change request form available from the Documents for Students section at http://www.law.ed.ac.uk/documents/ which is to be submitted to the Teaching Office (Room 194a).

· If you are unwell or unable to attend a tutorial please visit the Teaching Office as soon as possible to obtain an Alternative Tutorial Attendance Slip. Please note it is not possible for you to simply attend another group without prior consent from the Teaching Office.

Changes to tutorial group timetables, and rescheduling of tutorials, will be posted on the relevant courses webpages, and you will also be emailed of any changes by an automated system. 

Please check the courses website, and your university email account regularly!!
NB: Semester 2 tutorial subject sign up details will be announced W/C 9th January 2012.

SICKNESS/ABSENCE/ OTHER DIFFICULTIES


Students with special needs or difficulties may approach the Course Organiser or their tutor in confidence.  A student who is absent through illness or otherwise should advise the Course Organiser via the Student Support Officer of the reason.  Student absence through illness may be self-certificated for a period of up to seven days but a medical certificate from a doctor is required thereafter.  Students should supply such material to the Student Support Officer through their Director of Studies.

Special Needs for Examinations
Students with special needs who require special examination arrangements must make sure that, where relevant, the Law School Disability Officer or the Teaching Office,  School of Law,  is informed in the first semester.  Information on special needs will be treated in strictest confidence.

Online Coursework Submission 

There are links from each course webpage in addition instructions can be found at:

 http://www.law.ed.ac.uk/docs/568_schooloflawonlinecourseworksubmission.pdf
Penalties

Any written work which forms part of the summative assessment for a course shall be submitted by the specified due date. Work which is submitted late shall, subject to the provisions of the following paragraph, be subject to a PENALTY. The penalty for work submitted late shall be FIVE MARKS FOR EACH WORKING DAY UP TO FIVE DAYS, AFTER WHICH A MARK OF 0 WILL BE AWARDED, on the notional assumption that the work submitted is to be marked out of 100 marks. 

Coursework Extension Requests

Where a student is aware in advance of special circumstances which will prevent him/her from submitting assessed summative work timeously, he/she may request in writing an extension of the due date from the Director of Examinations (Dr. Andrew Steven). Such an extension, and the length of any extension granted, shall be at the discretion of the Director of Examinations. Where such an extension is granted, assessed work submitted within the extended period for submission shall not attract a penalty. Where a student fails to submit a request for an extension to the Director of Examinations in advance, the student may nonetheless inform the Director of Examinations in writing of any special circumstances which prevented him/her from timeously submitting assessed work. In such a case, the Director of Examinations may at his/her discretion reduce any penalty which has been applied for late submission in whole or in part. In no circumstances shall any special circumstances affecting late submission of assessed work be considered after marks have been finalised by the Board of Examiners. Students should take note that course organisers do not have authority to grant extensions to deadlines for submitted work and that requests for an extension should not be submitted to course organisers.
Assessment Feedback 
Formative assessment is designed to provide students with feedback on progress and to inform development. It does not usually contribute to the overall assessment. In the School of Law this includes tutorial problems, non-assessed essays and assignments. Summative assessment measures the level of attainment by a student in the programme of study. In the School of Law, this mainly refers to course essays.

Formative work

Formative work should be submitted in the manner described in the tutorial booklet or lecture guide. Feedback on formative work submitted during a course will be returned to students within three working weeks where possible. Work will be returned (at the time and place described in the course material) with useful and appropriate feedback written on it. Students who wish to discuss feedback provided may contact the course organiser/tutor for an appointment.

Summative work

Two paper copies of your work should be submitted to the teaching office following the procedures described in the lecture book. Feedback on summative work submitted during a course will be returned to students within three working weeks where possible. Students will receive a copy of their work with useful and appropriate feedback written on it. It will be sealed in a brown envelope (identified by student name and surname) and will be made available outside the Teaching Office. A provisional mark sheet (examination number and mark) will be posted on the course notice boards outside the Teaching Office as soon as possible.

Examinations

General feedback on examinations will be posted online within three working weeks following the date on which the marks are known. Students who have failed the examination and who wish to discuss individual exam performance in light of the feedback provided may contact the course organiser for an appointment.
PROGRESSION

It is not uncommon for students to fail one exam in their academic career and so you should not become unduly worried by one failure. You may find it helpful to contact the member of staff in charge of the course to make an appointment to discuss your paper in a general way with you. Exam feedback is produced in all ordinary courses. See the relevant course website for details. If you fail an Ordinary examination in the winter or spring, you will be eligible to resit it in August. If you fail in August you must wait until the sitting the following year to retake it. NOTE, HOWEVER, THAT YOU ARE PERMITTED TWO RESIT ATTEMPTS ONLY AFTER THE INITIAL ATTEMPT AT THE EXAM IN A PARTICULAR SUBJECT.
Please consult the School’s feedback strategy: 

http://www.law.ed.ac.uk/docs/591_assessmentfeedbackstatement.pdf
Failure in a number of courses (more than 80 credits worth) may bring you in front of the School Progression Committee or the Associate Dean Undergraduate Studies for failure to make ‘adequate progress’. Students with progression issues should consult their Directors of Study.
APPEALS


You may appeal against exam results only in limited circumstances. (a) Where substantial information affecting a candidate's performance (e.g. illness) was unavailable to the examiners, the candidate may either (i) ask the examiners to review their decision or  (ii) appeal in writing to the Secretary of the University.  (b) If a candidate considers that the examining process was improperly conducted, he or she may appeal in writing to the Secretary of the University. Further details can be found in regulation 16 of the Undergraduate Assessment Regulations. A candidate who wishes to appeal should contact his or her director of studies. Appeals must normally be made within 2 weeks of the examination results becoming available.

In relation to (a), please note that candidates cannot normally bring forward substantial information after the examiners have completed their assessment procedures unless the information was unavailable earlier for good reason. In practice this means that Directors of Studies should be informed as soon as possible about any personal circumstances affecting examination performance, preferably before the examination, but if not, immediately thereafter. Please produce appropriate evidence (e.g. a medical certificate). 

There is no right to a re-marking of an examination script.
Further information on appeals may be found in the The Student Handbook.
PLAGIARISM


Plagiarism is the act of copying or including in one's own work, without adequate acknowledgement, intentionally or unintentionally, another person’s thoughts or words.  As a denial of that independence of thought which it is the aim of higher education to inculcate, it is naturally a grave offence against University discipline.  At the best, the work in which it features is unlikely to contribute any marks to assessment; at worst it could merit expulsion from the University.  For detailed guidance on the University rules, see

http://www.aaps.ed.ac.uk/regulations/Plagiarism/Intro.htm  

OTHER DISCIPLINARY OFFENCES

http://www.acaffairs.ed.ac.uk/Regulations/Assessment/09-10/UG.htm#Reg14
It is academically fraudulent and an offence against University discipline for a student to invent or falsify data, evidence, references, experimental results or other material contributing to any student's assessed work or for a student knowingly to make use of such material. It is also an offence against University discipline for students to collude in the submission of work that is intended for the assessment of individual academic performance.

Marking Criteria
Ordinary Marking Criteria

90 – 100% (A1)

This mark will be awarded to exemplary work showing very full knowledge and understanding, demonstrating a sophisticated grasp of principle.  It will be without errors. It will be very well structured and written, with clear conclusions supported by relevant arguments and/or authority. 

80 – 89% (A2)

Work in this band will be excellent and, will be likely to exhibit most of the characteristics of work in the A1 band. The distinction between a mark at A1 and A2 lies in the level of detail and sophistication of knowledge, argument and application.

70 – 79% (A3)

The A3 band is applicable to work which is also excellent, demonstrating full knowledge and understanding.  It will contain at most only one or two very minor errors.  It will show a clear grasp of the relevant principles and an ability to apply them. It will follow a clear structure and be well written. The distinction between a grade at this level and those above is largely one of clarity of thought and expression and detail.

60 – 69% (B) 

Marks in the B band are awarded for highly competent work showing ample knowledge and understanding, with the ability to apply that knowledge in a reasoned manner. The work will be reasonably well written and presented clearly. Any errors will be minor. 

50 – 59% (C) 

A mark in this band will be awarded to candidates who exhibit reasonable knowledge of the material appropriate to the area and an understanding of the relevant legal or philosophical principles. It will not contain significant errors. Where appropriate, authority will be appropriately cited. The work will be reasonably clearly structured and conclusions largely supported by argument. There may be some deficiencies in expression.

40 – 49% (D) 

A mark in this band will be awarded to candidates who have demonstrated sufficient understanding and knowledge to suggest minimal attainment of the learning outcomes of the course but whose work is marred by some deficiencies or inaccuracies.   There will be some understanding of the relevant legal or philosophical principles and authorities but this is likely to be incomplete. There may be some lack of organization and structure.

30 - 39% (E) 

A mark in the E band will generally indicate that the candidate had some idea of what the examiner required, but shows limited understanding and knowledge in the answering of it. There will be fairly serious deficiencies and inaccuracies. Typically this answer will fail to identify the centrally relevant case law or legislation at several points, or fail to identify the relevant legal or philosophical principles.

20 – 29% (F)

Answers at this level show very little knowledge of the relevant material and what is known may be seriously misunderstood or misapplied.  The student may be unable to select or apply the relevant principles. There is likely to be a lack of citation of relevant authority.
10 – 19% (G)

Here there may be an attempt to address the correct question, but the answer demonstrates very serious misunderstandings or errors. There will be large gaps in knowledge and an almost complete absence of appreciation of the relevant principles.

0 – 9 % (H)

In this band there will be no, or virtually no, evidence of knowledge or understanding. Typical of a mark in this band are answers which have entirely misunderstood the question, or which are incomplete.

Large Print

Large print versions of course handouts are available from the Teaching Office for students for whom they are necessary. 

OTHER INFORMATION


For University rules etc consult the Degree Regulations and Programmes of Study website at http://www.cpa.ed.ac.uk/drps/
For information on exam timetables consult the website at

http://www.registry.ed.ac.uk/
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